
 

Accounting Analysis Changes 

 
The Accounting Analysis Table in the Budget/Payroll/Personnel System (B/P/P) defines the rules for posting the 

payroll salary expenses and employer benefits charges to the correct fiscal accounts in the Financial Accounting 

Management Information System (FAMIS).  The accounting analysis key is the first four digits of the accounting 

analysis field.  The accounting analysis code entered on the source lines in the Active Budget file in the B/P/P 

System is the default used when a payroll is processed.  These entries are displayed on the Form 500, the Notice of 

Budget and Personnel Actions or the Employee Payroll Action (EPA). 

 

Changes to the accounting analysis table are generally made at the start of a fiscal year to reflect the fiscal year and 

new state appropriation codes, as well as to reflect new accounts (if any) to be used in the collection of salary and 

benefit expenses for the new fiscal year.  The entries in the accounting analysis table usually do not change much 

during the course of a fiscal year.   

 

The accounting analysis table defines the type of funds being used to make the payment to the employee - generally 

either state or local.  At times, it is desirable to modify the type of funding being used to pay for a group of 

employees on the payroll (for example, to move employees from General Revenue funding (state fund 0001 for all 

agencies and workstations) to Tuition and Fees funding (state fund 0242 for TAMU).  This can be most easily 

accomplished by changing the accounting analysis key for that group of employees on the payroll.  There are several 

alternatives for making this adjustment, depending on the number of employees to be moved. 

 

 

Temporary Accounting Analysis Changes Prior to Payroll Processing 
 

There are two methods to temporarily change the accounting analysis to be used when processing a particular payroll 

cycle.  They are: 

 

 To move all or a group of employees (all paid from a specific account or group of accounts) from one AA 

type to another, the appropriate entries should be made to BPP Screen 323.   

 

 Changes made through this method may be made right up to the last minute prior to the start of the gross-to-

net calculation process. 

 

 This procedure WILL impact the accounting analysis of ALL payroll records already entered in the 

B/P/P System's Permission-to-Pay (P2PAY) file. 

 

 Changes may be entered directly to the P2PAY records individually via the online programs.  This method 

involves updating each record to be changed, but changes can be made immediately up to the start of the 

gross-to-net calculation process.  However, if there are numerous changes to be made, this method can be 

quite time consuming. 

http://www.tamus.edu/assets/files/bpp/pdf/screens/323.pdf

